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Guidance Note: 
LRP Addendum Reporting 

 
Purpose 
 
To ensure accurate tracking of the response under the Lebanon Response Plan (LRP) Addendum, all partners 
are requested to report their activities on a monthly basis through ActivityInfo, covering assistance provided 
both inside and outside collective shelters. 
 
This aims to support operational coordination with the Government, as the information feeds into the Disaster 
Risk Management (DRM) dashboard, and government briefings. Delays in reporting will result in gaps in the 
overall response picture. 
 
Guiding Principles 
 
1. Log in to https://www.activityinfo.org/login. 
2. Navigate to the “LEBANON - 01. 2026 LRP Sector Reporting” database. If you do not see the folder, 

please contact the sector Information Management Officer listed HERE to request access. 
3. Click on the “40- IDP Response Tracking Tool”. 
4. Click on the “01- 2026 Daily IDP CS Response Tracking Tool” to add a record based on the location if 

inside or outside IDP collective Site. 

 
 

5. Under the sectors subform, select the relevant ‘Sector’ and fill in the data fields. 

 

6. Partners are kindly requested to ensure that all inputs are entered accurately. 
 

Need Help? 
For any questions, support in reporting, or access issues, please contact your sector IM focal point listed 
on the National Inter-Sector Coordination Group Mailing List. 

 

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.activityinfo.org%2Flogin&data=05%7C02%7Cnasr%40unhcr.org%7C94243ab4071a4d8bf69d08de7f6f06f9%7Ce5c37981666441348a0c6543d2af80be%7C0%7C0%7C639088312021874138%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=clIND%2Ftee8GBE7Qnj0y6LNBd8eYcVGsyquBY2xdenmA%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.activityinfo.org%2Flogin&data=05%7C02%7Cnasr%40unhcr.org%7C94243ab4071a4d8bf69d08de7f6f06f9%7Ce5c37981666441348a0c6543d2af80be%7C0%7C0%7C639088312021925242%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=GiMUl5VB1GETsJ%2BIDbz2HYF7VpPuC0H5B1Z3jRsF3SE%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.dropbox.com%2Fscl%2Ffi%2F7khxhgi9efwuvkn9gselc%2FNational-ISCG-Mailing-List-2.xlsx%3Frlkey%3Dpeq5x83phzxtlku25vbps56ju%26st%3D8ce3h14j%26dl%3D0&data=05%7C02%7Cnasr%40unhcr.org%7C94243ab4071a4d8bf69d08de7f6f06f9%7Ce5c37981666441348a0c6543d2af80be%7C0%7C0%7C639088312021967474%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=cfiqExDMJVIh%2FqG9G4seX8KVLukn8V%2FQcULv5qag8Dk%3D&reserved=0
https://www.dropbox.com/scl/fi/7khxhgi9efwuvkn9gselc/National-ISCG-Mailing-List-2.xlsx?rlkey=peq5x83phzxtlku25vbps56ju&st=8ce3h14j&dl=0

