Humanitarian Access Report Form
How to use this form. Use this form to record humanitarian access incidents and constraints. This includes any restrictions on your ability to deliver assistance freely and safely, restrictions on communities’ access to assistance, or interference with your humanitarian assets, supplies or premises. Examples include: the commandeering of humanitarian vehicles, harassment of humanitarian staff by the military, the occupation of humanitarian premises, looting of relief supplies, aid diversion, detention of humanitarian staff without charge, attacks on humanitarian staff or goods, and restrictions beneficiaries access to emergency supplies. Please record incidents committed by both state and non-state actors. 
Please do not use this form to record physical/environmental access constraints (report these to the Logistics Cluster), access constraints imposed by landmines or UXOs (report to UNMACC) or schools occupied by the military (report to the Education Cluster). If unsure, speak to your organisation or OCHA for advice. 
	Incident date and time
	

	Incident location. Be as precise as possible and include state, county, payam.    


	

	Full incident description. Cover what happened, who was affected, and who was responsible. 

	

	Was a humanitarian vehicle involved? If so, specify if it was clearly marked. 
	

	Was any harm or trauma caused to humanitarian staff? If yes, explain. 
	

	What sector and/or project was affected? 
	

	Did the problem result from a policy, law, or other measure? 
	

	Costs of the incident. What were the financial costs e.g. resulting from damage or theft? How much time was lost dealing with this incident?  Other costs?  

	

	Humanitarian impact. Describe the impact of the incident on humanitarian programmes, number of beneficiaries negatively affected, and any other impacts. Note this is a very important section!
	

	What follow up steps have been? What additional steps do you think should be taken, and by whom? 
	


Please return this form to your organisation’s headquarters in Juba and OCHA focal point
1


