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Data Aquisition Steps

Partners Partners

Setting up indicators to be

collected during the year
(Kobo)

Updating achievements

of Implementation
(Activity Info)

Indicators and Attributes
(Activity Info)

Uploading 5SW Location . Uploading Monthly Report

on Monthly Basis

e The Kobo form will be filled by partners as shown in the guide and after submission, the IM Network will process the

data and Upload the submitted data on Activitylnfo, then the as the final step the partners will update the pre-uploaded
data on Activitylnfo on monthly basis.
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humanitarian operations
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collection and reporting needs.
Integrated analysis tools and advanced
user management capabilities.
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Login Page
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Email

Enter your email here{
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About Activityinfo * Terms of service * Privacy policy

e Enter your email and then click continue.
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Login Page

{ UNHCR Office 365

Enter password

Sign in with another account

e The login page will take you to your email's domain.
e Enter the password for your own email address.
e Then click “Sign in”.
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Database list

<« > C ﬂ' & activityinfo.org/app#databases B 2 * @ o » O o E
UNHCR Useful Links 3RP Links Acitivitylnfo R Arcmap Jobs My Links SAP Kobo Power Bl MailChimp ° Iraq Operation - Inf... . UNHCR Refugee As.. @ Page Search @ Universal profile - T... E Welcome - Humani... » | Cther bookmarks
. . e i
ActivityInfo Q  search for a database, folder or form... Databases Reports  Documentation v

© Add database

|
] 01IM Planning and Monitoring Database I
] 2015/2016: Non-Syrian Refugees and Asylum Seekers
DATABASES » O11M PLANN AONITORING DATABA
@ 2015 IRQ syrian Refugees & 01IM Planmng and Momtonng Dgtabase
|
DMA;aB;s;::v:::ed voox:‘g:"s @ Download for offline use € Databasefsettings
e The list of databases depend on the databases that © addfom | @ addfokder @ Import isforme @ Export -
you have been granted access to. S

1,
N

e C(lick on the database you want to report on to enter.

P Monitoring

e Then click on the Monitoring sub-form.

[l Planning

[l Reference Data
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Database list - Choosing Sector

© Add form © Add folder © Import XLSFormBeta @ Export v

\l/
noosw T e Select the 5Ws Folder.
£ 3RPFunding Update
_g Camp Profiles
-E Data Initiative
Add form © Add folder © Import XLSForm Beta @ Export v
= e
&  SEC100 | General Protection e Select the Sector that you wa nt
to report on.
= SEC102 | Child Protection
= SEC103 | GBV Protection
= SEC106 | Education
= SEC201| Health
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Filtering Organization

° ™
o ActivityInfo Q  Search for a database, folder or form...

DATABASES > 01IMPLANNING AND MONITORING DATABASE > MONITORING > 5W >

. © Form settings
SEC100 | General Protection

Record Collapse »

© Addrecord @ Collection link + © Import © Export ~ i Analyze ~ @ sSelect columns @ Map

uuID Planning Y... Partner Code Name ¥ Population Typ... County of Origi... Location Type Admin Level 1 C... Admin Level 2 C... Admin Level 3 C... Location Na o ]

2022|CO316|PTO1|COO01|CO316]... 2,022 CO316| UN- Refugee A... CO001 | Syria Camp 1QG11 | Erbil 10G11Q02 | Erbil 1QG11Q02N01 | ... Kawa Settl

~ Edit record

Sort ascending

2022|C0O316|PT01|CO002|CO316]IS... 2,022 C0316 | UN- Refugee An... C0002 | Iran Camp 1QG11 | Erbil 1QG11Q02 | Erbil IQG11Q02N01 | Q... Kawa Settle

Sort descending » Delete record

2022|C0316|PTO1|COO03|CO316]IS... 2,022 CO316 | UN-

Rafugee An... CO003 | Sudan Camp 1QG11 | Erbil 1QG110Q02 | Erbil IQC11Q02N01| Q... Kawa Settle
Filter by text

2022|C0316|PTO1|COO04|CO316]IS... 2,022 C0O316 | UN- Refugee An... COO004 | Palestine Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N01 | Q... Kawa Settle

Filter by blank

2022|C0O316|PTO1|CO00S|CO316]S 2,022 CO316| UN- Refugee An CO005 | Turkey Camp 10G11 | Erbil 10G11002 | Erbil 10G11Q02N01 | O Kawa Settle
i _ _ Go to subform:
2022|C0O316|PTO1|COO06|CO316][S.... 2,022 CO316|UN-UNHCR|..  PTOl|Refugee An.. COOOG | Other Camp 1QG11 | Erbil 1QG11Q02 | Erbil IQG11Q02N01| Q...  Kawa Settle
Monthly Reports

2022|C0O316|PTOL|COO01L|CO316[S... 2,022 CO316|UN-UNHCR|..  PTOLl|RefugeeAn.. COOOL|Syria Camp 1QG11 | Erbil 10G11Q02 | Erbil 1QG11Q02N02 | ... Kawergosk
2022|C0O316|PTO1|COO02|CO316][S.... 2,022 CO316|UN-UNHCR|..  PTOl|Refugee An.. COOO2|Iran Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N02 | ... Kawergosk U

2022|CO316|PT01/CO001|CO316/ISECIO0|LOCTOI
2022|CO316/PTOLICOO03|CO316][S... 2,022 CO316|UN-UNHCR|..  PTOLl|RefugeeAn.. COOD3 |Sudan Camp 1QG11 | Erbil 10G11002 | Erbil 1QG11Q02N02 | ... Kawergosk RQS003072
2022|CO316|PTO1|COO04/CO316IS... 2,022  CO316|UN-UNHCR|..  PTO1|Refugee An.. COOO04 | Palestine Camp 10G11 | Erbil 10G11Q02 | Erbil 10G11Q02N02 | . Kawergosk :J";”"“”“"
2022|CO316/PTOLICOO05|CO316][S... 2,022  CO316|UN-UNHCR|..  PTOL|RefugeeAn.. COOO5 | Turkey Camp 1QG11 | Erbil 10G11002 | Erbil 1QC11Q02N02 | ... Kawergosk PARTNER

CO316 | UN-UNHCR | United Nations High
2022|C0O316|PTO1|COO06|CO316][S. .. 2,022 C0O316 | UN-UNHCR | PTOL | Refugee An CO006 | Other Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N02 | - Kawergosk Commissioner for Refugees

POPULATION TYPE
2022|C0O316|PTO1|CO001|CO316]S 2,022 CO316| UN-UNHCR | PTO1 | Refugee An CO001 | Syria Camp 10G11 | Erbil 10G11006 | Shagl . IQG11QO6N02 | S Darashakra PTO1 | Refugee And Asylum Seekers

COUNTY OF ORIGIN
C0001 | Syria

2022|C0O316|PTO1|CO002|CO316]S... 2,022 CO316 | UN-UNHCR | ... PTO1 | Refugee An... COO002 | Iran Camp 1QG11 | Erbil 1QG11Q06 | Shaqgl... IQG11006N02 | S... Darashakrai

4 >

e From the “Partner Code Name” Column press filter and click “Filter by text”.
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Filtering Organization

DATABASES 3 01IM PLANNING AND MONITORING DATABASE > MONITORING > SW
SEC100 | General Protection

Record Collapse »

© Import © Export = il Analyze » @ Select columns @ Map

% Print record

Filtered by: ‘ Partner Code Name: UNHCR = Clear all filtars
uuiD Planning Year Partner Code Name ¥ Population Typ... County of Origi... Location Type Admin Level 1 C... Admin Level 2 C... Admin Level 3 C... Location Name
2022|CO316|PTO... 2,022 CO316|UN-U COO001| Syria Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02NO1 ... Kawa Settlen
Filter by text
2022|CO316|PTO1. 2,022 C0O316 | UN-U . . COO002 | Iran Cam, 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N01 | Q.- Kawa Settlem
2l l ‘ Containing text b ! < < <
2022|CO316[PTOL... 2,022 CO316 | UN-U CO0O03 | sudan Camp 1QC11 | Erbil 1QC11Q02 | Erbil 1QC11Q02N01 | Q... Kawa Settlem mI
2022|CO316|PTOL... 2,022 C0O316 | UN-U CO004 | Palestine Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N01 | Q... Kawa Settlem
Go to subform:
2022|CO316/PTOL 2,022 C0O316 | UN-UNHCR | United N_. PTO1 | Refugee An CO0O05 | Turkey Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QC11Q02N01 | Q.. Kawa Settlem
Monthly Reports
2022|CO316|PTOL... 2,022 CO0316 | UN-UNHCR | United N.. PTOL | Refugee An... COQO06 | Other Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N01 | Q... Kawa Settlem
2022|CO316/PTOL 2,022  CO316 | UN-UNHCR | United N.. PTO1 | Refugee An CO001 | Syria Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N02 Kawergosk Ca uuip
2022|CO316|PTO1|COO0TCO316|[SECI00|LOCTO1|I
. : . . . - . RQs003072
2022|CO316|PTOL... 2,022 C0316 | UN-UNHCR | United N.. PTOL | Refugee An... C0002 | Iran Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N02 | ... Kawergosk Ca
PLANNING YEAR
2022|CO316[PTOL... 2,022 CO316 | UN-UNHCR | United N.. PTOL | Refugee An... COO0O03 | Sudan Camp 1QG11 | Erbil 1QGC11Q02 | Erbil 1QC11Q02N0Z | .. Kawergosk Ca 2022
) ) PARTNER
2022|CO316/PTOL 2,022 C0316 | UN-UNHCR | United N__ PTO1 | Refugee An.. CO004 | Palestine Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N02 | Kawergosk Ca CO316 | UN-UNHCR | United Nations High
Commissioner for Refugees
2022|CO316[PTOL... 2,022 CO316 | UN-UNHCR | United N.. PTOL | Refugee An... COQ05 | Turkey Camp 1QG11 | Erbil 1QC11Q02 | Erbil 1QGC11Q02N02Z | .. Kawergosk Ca
POPULATION TYPE
. . PTO1 | Refugee And Asylum Seekers
2022|CO316[PTOL 2,022 C0316 | UN-UNHCR | United N__ PTO1 | Refugee An.. CO006 | Other Camp 1QG11 | Erbil 1QG11Q02 | Erbil 1QG11Q02N02 | Kawergosk Ca
COUNTY OF ORIGIN
2022|CO316[PTOL... 2,022 CO316 | UN-UNHCR | United N.. PTOL | Refugee An... COO001 | Syria Camp 1QC11 | Erbil 1QC11Q06 | Shagl... 1QC11Q06N02 | 5... Darashakran - RSSO EE]

3

e Type the name of your organization and press enter.
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Choosing Report Location

DATABASES 3 01IM PLANNING AND MONITORING DATABASE 5 MONITORING 3 5W
SEC100 | General Protection

© Addrec © Import © Export « il Analyze - @ Select columns @ Map

Filtered by: Clear all fiters
uuiD ¥  Planning Year ¥ Partner CodeN.. ¥ PopulationTyp... ¥ CountyofOrigi.. ¥ Location Type Y Adminlevel1C.. ¥ Adminlevel2C.. ¥ Adminlevel3C.. ¥ LocationName Y ProgramOrgani.. ¥ DonorOrganiza.. ¥ MonthlyReports ¥ Comments L
2022|CO316|PTOL.. 2022 | CO316 | UN-UNH.. PTOL|Refugee An.. | COODO01| Syria Camp 1QGL1 | Erbil QG11Q02 | Erbil 1QGL10Q02N0L| Q... Settlement CO316 | UN-UNH.. 72 records g}’ =
2022|CO316|PTOL... 2022 | CO316 | UN-UNH.. PTO1|Refugee An.. = COOD02|Iran Camp 1QG11 | Erbil QG11Q02 | Erbil 1QGL10Q02N01 | Q... Kawa Settlement CO316 | UN-UNH.. 72 records I

2022|CO316|PTOL.. 2022 | CO316 | UN-UNH.. PTO1|Refugee An.. | COODO03 | Sudan Camp 1QGLL | Erbil QG11Q02 | Erbil 1QGL10Q02N0L| Q... ettlement CO316 | UN-UNH.. 72 records (]

2022|CO316|PTOL... 2022 | CO316 | UN-UNH.. PTO1|Refugee An.. = COODO04 | Palestine Camp 1QG11 | Erbil QG11Q02 | Erbil 1QGL10Q02N01 | Q... CO316 | UN-UNH.. 72 records (]

2022|CO316|PTOL.. 2,022 | CO316 | UN-UNH.. PTO1|Refugee An... | COO005 | Turkey Camp 1QGLL | Erbil QG11Q02 | Erbil 1QGL1Q02N0L| Q... CO316 | UN-UNH.. 72 records [>]

2022|CO316|PTOL... 2022 | CO316 | UN-UNH.. PTO1|Refugee An.. = COD06 | Other Camp 1QG11 | Erbil QG11Q02 | Erbil 1QGL1Q02N0L | Q... Kawa Settlement CO316 | UN-UNH.. 72 records [>]

2022|CO316|PTOL. 2,022 | CO316 | UN-UNH.. PTOL|Refugee An.. | COODO01| Syria Camp 1QGL1 | Erbil QG11Q02 | Erbil 1QGL1Q02ZN0Z | . Kawergosk Camp CO316 | UN-UNH.. 84 records (+]

2022|CO316/PTOL.. 2,022 | (CO316] UN-UNH.. PTO1|Refugee An.. = COO002|Iran Camp 1QG11 | Erbil QG11Q02 | Erbil 1QGL10Q02N02 | .. Kawergosk Camp C0316 | UN-UNH... 84 records [+]

2022|CO316|PTOL.. 2,022 | CO316 | UN-UNH.. PTOL|Refugee An.. | COOO03 | Sudan Camp 1QGLL | Erbil QG11Q02 | Erbil 1QGL1Q02N02 | ... CO316 | UN-UNH.. 84 records [>]

2022|CO316/PTOL.. 2,022 | (CO316] UN-UNH.. PTO1|Refugee An.. = COO04 | Palestine Camp 1QG11 | Erbil QG11Q02 | Erbil 1QGL10Q02N02 | .. Kawergosk Camp C0316 | UN-UNH... 84 records [+]

2022|CO316/PTOL.. 2022 | CO316|UN-UNH.. PTO1|Refugee An.. | COOOS | Turkey Camp 1QG11 | Erbil QG11Q02 | Erbil 1QGL1Q02N02 | .. Kawergosk Camp CO316 | UN-UNH.. 84 records (]

2022|CO316/PTOL.. 2,022 | (CO316] UN-UNH.. PTO1|Refugee An.. | COO06| Other Camp 1QG11 | Erbil QG11Q02 | Erbil 1QGL10Q02N02 | .. Kawergosk Camp C0316 | UN-UNH... 84 records [+]

2022|CO316|PTOL.. 2,022 | CO316 | UN-UNH.. PTOL|Refugee An.. | COODO01| Syria Camp 1QG11 | Erbil QG11Q06 | Shagl.. IQGL1QO6N02 | S.. Darashakran Camp (0316 | UN-UNH.. 84 records [>]

2022|CO316|PTOL.. 2,022 | (CO316] UN-UNH.. PTO1|Refugee An.. = COO002|Iran Camp 1QG11 | Erbil QG11Q06 | Shagl.. IQGL10Q06N02 | 5. Darashakran Camp C0316 | UN-UNH... 84 records [+]

2022|CO316|PTOL.. 2,022 | CO316 | UN-UNH.. PTOL|Refugee An.. | COOD03 | Sudan Camp 1QG11 | Erbil QG11Q06 | Shagl.. IQGL1QO6N02 | S.. Darashakran Camp (0316 | UN-UNH.. 84 records [>]

2022|CO316/PTOL.. 2,022 | (CO316]| UN-UNH.. PTO1|Refugee An.. = COO04 | Palestine Camp 1QG11 | Erbil 0G11Q06 | Shagl.. IQGL10Q06N02 | 5. Darashakran Camp CO316 | UN-UNH.. 84 records (+]

2022|CO216/PTOL.. 2022 CO316 | UN-UNH.. PTO1|Refugee An... | COO005 | Turkey Camp 1QG11 | Erbil QG11Q06 | Shagl.. IQGL1Q06N02 | S.. Darashakran Camp C0O316 | UN-UNH.. 84 records o

2022|C0O316[PTOL.. 2022 | CO316| UN-UNH.. PTO1|Refugee An.. = COOD06 | Other Camp 1QG11 | Erbil 0G11Q06 | Shagl.. IQGL1Q06N02 | S.. Darashakran Camp (0316 | UN-UNH.. 84 records (+]

2022|CO316|PTOL. 2,022 | CO316|UN-UNH.. PTO1|Refugee An.. | COOO01| Syria Camp 1QG11 | Erbil QG11Q02 | Erbil 1QG11Q02N01| Q... | Qushtapa Camp CO316 | UN-UNH.. 84 records [+]

2022|CO316|PTOL.. 2,022 CO316 | UN-UNH... PTO1|Refugee An.. | CO002|Iran Camp 1QG11 | Erbil QG11Q02 | Erbil I1QG11Q02MN01| Q...  Qushtapa Camp CO316 | UN-UNH.. 84 records [ ] 5

e Choose your location that you want to report and click on the balck arrow at the “Monthly Reports” column to enter
monthly reports section.
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Filtering Reporting Month

DATABASES » 01IM PLANNING AND MONITORING DATABASE ; MONITORING » 5W

Monthly Reports

© Add record ® Import ® Export v
Filtered by: | Month: 2022-01 =
Parent UUID Month 4+ ¥  Indicators Indic...

2022|CO316/PTOL...
Filter by text

2022|CO316[PTOL... -
l l Containing text

2022|CO315|PTOL...

2022-0]]

2022|CO315|PTOL...
2022|CO316|PTOL... 2022-01

2022|CO316|PTOL... 2022-01

il Analyze ~

ind005 | 1.4.1 # o...

ind001|1.1.1# o...

» SEC100 | GENERAL PROTECTION

@ Select columns

@ Map

Indicator Attributes Attribute Key Attribute Value

3rpa002 | 1.1.2.1 # of advocacy interventions made to release...
3rpa004 | 1.3.1.1 # of refugees receiving legal assistance (doc...
3rpad0s | 1.3.1.2 # of refugees participating in legal awarenes...
3rpa00e | 1.3.1.3 # of refugees receiving legal assistance (det...
3rpal07 |1.4.1.1

# of refugees and asylum seekers reached fo...

3rpa001 | 1.1.1.1 # of successful advocacy interventions mad...

Males (0-4 Years) -

Males (5-11 Yea... °

Males (12-17 Y...

Show all records €I

Clear all filters

Males (18

e Filter the month that you want to report on from “Month” column and type the date in the proper formatting “YYYY-MM".
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Choosing Indicator to Edit

Record Collapse »
© Add record © Import © Export ~ it Analyze ~ @ Select columns @ Map Show all records @I
. 5 . - . . & Print record
Parent UUID Month T+ Indicators Indicator Key Indicator Attributes Attribute Key Attribute Value Males (0-4 Years) Males (5-11 Yea... Males (12
2022|CO316/PTO...  2022-12 ind002 | 1.1.2 # of advocacy interventions mad... ~ 3rpa002 ] 1.1.2.1 # of advocacy interventions made... ~ Editrecord
2022|CO316|PTOL... 2022-12 ind005 | 1.4.1 # of refugees and asylum seekersr... 3rpa007 | 1.4.1.1 # of refugees and asylum seekers re...
x Delete record
2022|CO316|PTOL 2022-12 ind001 | 1.1.1 # of successful advocacy intervent 3rpa001 | 1.1.1.1 # of successful advocacy interventio
2022|C0O316|PTOL.. 2022-12 indD04 | 1.3.1 # of refugees and asylum seekersr. 3rpa005 | 1.3.1.2 # of refugees participating in legal a..
M
2022|CO316|PTOL... 2022-12 ind004 | 1.3.1 # of refugees and asylum seekersr... 3rpa006 | 1.3.1.3 # of refugees receiving legal assista...
2022|CO316|PTOL... 2022-12 ind004 | 1.3.1 # of refugees and asylum seekersr... 3rpa004 | 1.3.1.1 # of refugees receiving legal assista...
2022|CO316|PTOL... 2022-11 ind005 | 1.4.1 # of refugees and asylum seekersr... 3rpa007 | 1.4.1.1 £ of refugees and asylum seekers re.
2022|CO316|PTOL.. 2022-11 indD02 | 1.1.2 # of advocacy interventions made _.. 3rpa002 | 1.1 2.1 # of advocacy interventions made t__
2022|CO316|PTOL... 2022-11 ind001 | 1.1.1 # of successful advocacy intervent... 3rpa00l | 1.1.1.1 # of successful advocacy interventio...
2022|CO316|PTOL... 2022-11 ind004 | 1.3.1 # of refugees and asylum seekersr... 3rpa005 | 1.3.1.2 # of refugees participating in legal a...
2022|CO316|PTOL... 2022-11 ind004 | 1.3.1 # of refugees and asylum seekersr... 3rpa006 | 1.3.1.3 # of refugees receiving legal assista..
2022|CO316|PTOL... 2022-11 ind004 | 1.3.1 # of refugees and asylum seekersr... 3rpa004 | 1.3.1.1 # of refugees receiving legal assista...
2022|CO316|PTOL... 2022-10 ind004 | 1.3.1 # of refugees and asylum seekersr... 3rpa004 | 1.3.1.1 # of refugees receiving legal assista...
2022|CO316|PTOL... 2022-10 ind004 | 1.3.1 # of refugees and asylum seekersr... 3rpa005 | 1.3.1.2 # of refugees participating in legal a...

e Choose the indicator that you want to report the values for and then click “Edit record” on the right panel of the page.
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Entering Indicator value

Edit record

== e Please DO NOT edit any section that are previousely filled
2022-01SECI00find00213rpa002 with data except the indicator value section.

Indicators® REQUIRED

ind002 | 11.2 # of advocacy interventions made to release refugees and asyh v

Indicator Attributes® REQUIRED

3Irpa002 | 11.2.1 £ of advocacy interventions made to release refugees and as v

Attribute Value

If the attribute does not relate to individuals, please provide the necessary
value for this attribute here. This value will depend on the other criteria you
have chosen such as the location.

— e Enter the indicator value here and click save.

S — e Repeat the same process for all your indicators.

€} Activityinfo
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Indicator Types

Edit record Edit record Edit record

uuip* ReQuIRED uuip* [Reumeo uuip*

2022-12|SEC201[ind109|3rpa380 2022-03|SEC106ind065|3rpa277 2022-12ISEC206lind142|3rpa486

Month* REQUIRED

202212

Indicators* Indicators* ‘ [— Indicators*

ind10931.2 # of refugee women residing inside refugee camps accessing Re indo6s | 1.5.3 # of refugee children receiving learning materials ind142 1.2.2 # of households receiving winter and/or seasonal support

Indicator Attributes* Indicator Attributes* Indicator Attributes* REQUIRED

3rpa380 | 3.1.2.1 # of women in camps accessing Reproductive services 3rpa27711.2.3.1 # of children receiving learning materials 3rpa486 | 1.2.2.1 # of headed households households received winter support v

Females (15-17 Years) Males (All Ages)

Men (Above 18)
Females (18-49 Years) i Females (All Ages)

‘Women (Above 18)

Total Per Month Total Per Month Total Per Month

Total Per Month o o

x Cancel @ saverecord x Cancel @ saverecord

e While entering Data you will notice that there are several types of Indicators that require different breakdown values,
such as Boys, Girls, Men, Women, It might require all in some indicators, while in others may require attribute
value only.
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Thank youl

For any questions or requests, please contact:

Mahmood Saeed: saeedma@unhcr.org
Roshna Abdulrahman : abdulrar@unhcr.org
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