



UNHCR MENA Accountability to Affected Populations (AAP) Reference Group 
UNHCR Protection Service 

For more details, please contact: 
Contact details of Chair
Contact details of Co-Chair
UNHCR Country Operation. 



Meeting date: Thursday XX August 202X
Time: 12:00 – 13:30 Country time

Participants: (list participants of the meeting if appropriate, include their contact details if possible)

Minutes prepared by: (name of person who drafted) 
Minutes drafted on: (date minutes were drafted)

Meeting Minutes

(Include summaries of discussions, information, or important updates regarding each item on the agenda and AOB)

	Topic Discussed 1 -Agenda Item 1
	(Information on who presented the topic and the main points discussed – summaries of information – add additional rows as appropriate)


	(Include summary of comments by participants and/or action point)

	Topic Discussed - Agenda Item 2
	
	



Action Points:
· Action point #1 – include activities undertaken or agreed upon, including timeframe and person responsible. 
· Next steps)
· Action point #2
· Action point #3
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