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How to get the application

(Android users)

0 Search for KoboCollect application in FR—
PlayStore or MoBoMarket and install it
in your mobile/tablet

KoBoCollect
KoboToolBox

INSTALL
E 1. KoBoCollect :

Apps‘

KoboToolBox
ok ok

Connect to Share

() @

O Get from someone who has the application g o sl o

by using Zapya or Bluetooth
KoBoCollect N

Google+ Hangouts IBM Verse Instagram
27.51MB 25.30MB 11.46MB 13.07MB

B 2 o &

KoBoCollect Maps Messenger MoboMarket
3.06MB 30.10MB 29.12MB 4.77MB

) I. )

MPT Service Myanmar F.. Pages Man... Peel Smart...
1.63MB 4.31M 45:.11MB 8.39MB

Audio Camera




Installation and OCHA MIRA URL

/7 S Pen has been detached

O When Kobo 0 ’ . .
application opens, KoBoCollect > Main Me.. 3 E KoBoCollect > General Settings
start by pressing KoBoCa General Settings KoBoCollect
gen eral Settings on Part Part of KoBoToolbox (kobotoolbox.org)

Admin Settings

the top-right corner of

KoBoCollect is based on the OpenDataKit.
the screen.

O For some android SERVER SETTINGS
phones, you need to URL
p ress Men u Key https://kc.humanitarianresponse.info/

ocha_myanmar

Username

Password

In the URL box, please fill the address of the
OCHA server
https://kc.humanitarianresponse.info/ocha_mya
nmar

Google account

Platform
KoBoToolbox or ODK Aggregate




Getting Blank Form

O Press “Get Blank Form” to see which forms are available from OCHA Myanmar
QO Tick (V) check box beside the form you want to select and press “Get Selected” in

the bottom.

E KoBoCollect > Main Menu

KoBoCollect 1.4.3 (1039)
Part of KoBoToolbox

Fill Blank Form

Edit Saved Form (1)

Send Finalized Form

Get Blank Form

Delete Saved Form

B KoBoCollect > Get Blank Form

MIRA_2016_May

ID: aDBW9CVH4VHzmRusxnkWH2

MIRA_2016_test
ID: a85y79Z63jPVQGz4kzha72

® © T .al 85%@ 09:57 - © 7 .al 85*@ 09:57

Download Result Connecting to Server

MIRA_2016_May (ID: Getting MIRA_2016_May.

aDBWICvH4VHzmRusxnkWH2) -
Success Form 1 of 1 form(s).

Cancel

Toggle All Refresh



Filling/ Entering Data

.||| 1% 18:57 II' 82% il 12:41
E KoBoCollect >... E} R

Change Language

default

E KoBoCollect > Main Menu

KoBoCollect 1.4.3 (1039)

Part of KoBoToolbox Myanmar

English

Fill Blank Form

You are at the start of
Edit Saved Form (1) MIRA_Version2. Swipe the screen as
shown below to go backward and

Send Finalized Form
forward.

L W

backward to forward to

Get Blank Form

Delete Saved Form
previous next
prompt prompt

O Press “Fill Blank Form” to enter the data to respective form.

U0 Once you have the right form for data entry, please choose the language that you
want to see.

0 Swipe the screen to see the questions.

0 Some of the questions are required. So, you can not continue without entering
them.



Save Form before exit

Exit
If you need to stop entering data, you

can always save the form for later Save Changes
(See next ) Ignore Changes
Cancel
When you finish naming your entry form, 5] KoBoCollect ».. S

tick the “Mark form as finalized” you can
save and exit. Completed forms will be
stored in your device and you can sent

them when internet is available.
You are at the end of

MIRA_2016_May.

Name this form

MIRA_2016_May

« Mark form as finalized

Save Form and Exit




Edit Saved Form

Q0 “Edit Saved Form” allows you to go back
to saved forms (only the non finalized
ones) and edit them as necessary.

Al 7% 18:57

E KoBoCollect > Main Menu

KoBoCollect 1.4.3 (1039)
Part of KoBoToolbox O Choose the form you want to edit and fill
the missing information in the form.
Fill Blank Form
O When you finish naming your data entry
forms, tick the “Mark form as finalized”
Edit Saved Form (1) you can save and exit. Completed forms
will be stored in your device to be sent

Send Einalized Eorm when internet is available

® @ % .al+H 10:00
m KoBoCollect > Edit Saved Form

Get Blank Form
MIRA_2016_May

Delete Saved Form Saved on Wed, May 25, 2016 at 10:00




Send Finalized Form

O All forms you saved as finalized are stored in
the lists. You can select individual forms to
send only select forms or “toggle all”’, to
send all forms.

0 Press “Send Selected” to send the forms

7o 21:32
E KoBoCollect > Main Menu

KoBoCollect 1.4.3 (1039)
Part of KoBoToolbox

Fill Blank Form

Edit Saved Form

Send Finalized Form (1)

Get Blank Form

Delete Saved Form

~—
-

@ 7 .al 83%m 10:05
E KoBoCollect > Send Finalized...

MIRA_2016_May

Finalized on Wed, May 25, 2016 at 10:05

Toggle All



Delete Saved Form

A 69% @ 271:32
E KoBoCollect > Main Menu

KoBoCollect 1.4.3 (1039)
Part of KoBoToolbox

Fill Blank Form

Edit Saved Form

Send Finalized Form (1)

Get Blank Form

Delete Saved Form

0 You must clean the test
forms or unrelated forms
with from the “Blank
Forms” lists.

Q0 You can also delete the
records from the “Save
Forms” lists

E KoBoCollect > Delete Saved Form

SAVED FORMS BLANK FORMS

MIRA_2016_May

Finalized on Wed, May 25, 2016 at 10:05

© T .al83%H 10:06

Delete Selected

Delete 1 form(s)?

Do Not Delete Delete Forms



Using Web Browsers : Internet Explorer, Mozilla, Chrome

https://e9a2w.enketo.kobotoolbox.org/webform

| | https:/f29a2w.enksto. kobotoolbox.orgwebform [ Q, search

UOCHA Myanmar will
send you in a email the

links for the forms E KoBo Toolbox Choose Language default v ‘ E
When you follow the

links sent by OCHA .
. yanmar
Myanmar, you will get to English

the web form.

QWhen you load the form, M I RA_ZO]_G_M ay

you might be prompted
to allow “Store files on
this device” and “Know

your location”. BF: Basic Information
Please ensure that you
allow “Store files on this » BF1: Interviewer

device option”

Team leader: Names & Organization
UOnce you have the form,

you can start entering
data.

Team Compisition: Name, Gender and organization

Assessment date ‘ddfmmﬁl m



Using Web Browsers : Internet Explorer, Mozilla, Chrome

Saving forms

If you need to stop
entering data, scroll
down to the bottom of
the page, click save
dratft.

Save as Draft

Name your form and press “Save and Close”

Save as a Draft

MIRA XYZT 01 |

Cancel Save & Close

In the top of the browser,
system will notify that
draft has been saved.

Record stored as draft.

| [ KoBoToolbox - MIRA |

Click in top of the number on the
upper left corner. This is the number
of forms saved in your browser

(- e @ https://6bvsn.

|2} Most Visited { | Getting St

: : Queue
YOU WI” See hOW many forms are In Records are stored inside your
the queue. You can select any form s eenfyos an of
- - o our computer or go offline).

that has not been finalized with grey ™" °

border MIRA XYZT 01 rd
MIRA XYZT 02 rd

. - MIRA XYTZ 03

The forms in the queue with red ———

border has been finalized and are _
MIRA_Myanmar_Trial_ENG_verston

ready to send to server. -0006



